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Policy:  Vaccines may be administered at sites outside of municipal health department (MHD) clinics under 
special circumstances, as approved by the Immunization Program Manager.  A municipal fire department is 
an approved off site location for immunization administration. 
 

Provide patient with CDC 

Vaccination Information Sheet (VIS)

Have patient complete Vaccination 

Administration Record (VAR)

Review patient self reported risk 

questionnaire

Any 

contraindications 

noted?

Refer to onsite municipal health 

department / occupational health personnel

Administer vaccine via appropriate route 

(intranasal or intramuscular injection)

Any 

questions about risk not 

answered by VIS or Fact 

Sheet?

Observe patient for  5 minutes for any 

reaction

Any reaction 

observed?

Release patient

Ensure documentation is complete; 

verify patient's name and date of birth

No

No

Yes

Yes

Yes

No

Begin treatment per MC 

EMS patient care protocols

Complete VAR with date administered, 

vaccine, lot#, route, location and depth 

if  injection, name of vaccinator, 

signature, and VIS publication date

Refer to onsite municipal health 

department / occupational health personnel

Refer to onsite municipal health 

department / occupational health personnel

 
 

NOTES: 

 Vaccinations will be administered only as part of an approved program in cooperation with public or 
occupational health services. 
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